
SIMIC SOLUTIONS MISSED CLOCK-IN / CLOCK-OUT SHEET

Complete the correction while the details are clear. Manager reviews before payroll.

Business: Pay period: Manager:

Shift
Date

Employee
Actual
Time In

Actual
Time Out

Reason / Notes
Manager
Initial

Corrected

Payroll correction completed by: Date:

Owner to owner. Practical systems built around how restaurants actually run. Floor Form 3 - Missed Punch


